Cal Extension Request Process

In order to request a calibration extension, you must log into Metrology Xplorer at

http://metcal-dec-01:8080/webapps/METx2

The user name and log in are “ula” for both the log in and password.
At the toolbar at top, listed as value, type in the control number and press the enter key.
An inventory record should be displayed for the instrument.

Click the button that shows the pencil and a screen should be listed as shown below.
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At the bottom of the screen, there are 4 fields to update:

Cal Extension Switch — Select Y so that an email will go out.

Date of the request — Select today's date.

Email address of the sender — enter your email address.

Inventory Notes — Type in the specifics including how long you need the extension for.


http://metcal-dec-01:8080/webapps/METx2

